
2017 U.S. SHOPPING CENTER LAW CONFERENCE 

 

GENERAL SESSION 

FREQUENTLY ASKED QUESTIONS 

 

 Conference Registration:  Are the speakers required to register and pay for attendance at 

the Conference? 

Yes, speakers are required to register and pay for attendance at the Conference.  ICSC does not 

pay any honoraria, travel or accommodation expenses for presenters and does not waive your 

registration fee for the Conference.  You are strongly encouraged to register by October 18, 2017 

to receive the Advanced Registration Rate. 

 

 Conference Hotel Room Registration:  Are rooms reserved for speakers? 

ICSC sets aside a block of rooms at the main Conference hotel for speakers, at your option. You 

will receive an email from ICSC with reservation link to book a room within that block.  It is 

imperative to timely respond to ICSC's request for room reservations in order to secure a 

reservation at the main hotel, which is routinely sold out prior to the Conference.  

 Materials:  Am I able to provide handouts at my session in addition to providing written 

materials to the ICSC Planning Committee?  

Handouts at the Conference are discouraged; all materials will be available to attendees through 

the Conference website and USB drives that will be distributed at registration.  Attendees often 

desire to attend concurrent sessions and rely on written materials for sessions they are unable to 

attend. 

Any site plans, graphs and hypotheticals to be discussed during your presentation should be 

incorporated into the short outline (to be included in the Directory).  At the beginning of your 

session, the coordinator should direct attendees to the pertinent page number in the Directory for 

the relevant short outline and applicable exhibits.  

 Presentation/Introduction/Monitoring:  How will the speakers be introduced to the 

attendees?  Will there be a monitor in the room for the session? 

At the Conference, a member of the Planning Committee will introduce you and your panel to 

the attendees before the presentation is scheduled to begin.  This Planning Committee member 

will also monitor your session and secure attendance numbers and attendance feedback on the 

session to assist with future program planning.  

 Presentation:  Are the speakers required to cover all of the subjects listed in the short 

outline printed in the Directory? 

Both the brief description and short outline included in the Directory should be given special 

attention.  A comment that the Program Committee has received in the past from attendees is that 

the speakers do not cover the topics from the short outline and/or brief description.  We ask that 

our speakers be sensitive to this comment in preparing your materials to ensure that the outline 

and description are consistent with the material covered, and that you allow sufficient time for 

each topic and each speaker.  The coordinator should schedule practice sessions so that the 

speakers and topics work well together and to ensure that all topics are covered in the time given.  



 

 

 

 

In that regard, it is important that the speakers agree ahead of time on time allocations for each 

topic to be covered. 

 PowerPoint Presentation:  Is technical assistance available on-site for the speakers? 

ICSC will load your PowerPoint materials (if timely submitted) onto the laptop provided in your 

session room.  The session and speaker names will appear on a title slide, prepared by ICSC, 

which will be projected onto the screen while attendees file into the room.  We recommend that 

you come to the Conference with a copy of your PowerPoint presentation on a USB drive in the 

event of any technical difficulties or errors.  An on-site AV vendor will be available to assist you 

for 10 minutes before your presentation is scheduled to begin. 

 Audience Participation:  Will there be time for audience participation or questions? 

The General Session is generally not an interactive session.  That said, we encourage you to let 

the attendees know that you will leave five minutes at the end of the session for questions and 

answers or be available after the session for any additional one-on-one questions or discussion 

outside of the conference room.   

 Role of Coordinator: 

Your coordinator is responsible for making sure that the panel makes its required submissions in 

a timely fashion and timely submits materials to the individuals listed in Exhibit A.  The 

coordinator is also responsible for integrating the long set of materials into a cohesive set of 

materials.  A couple of weeks before the Conference, the coordinator will schedule practice 

sessions with you and the other speakers on the panel.  The coordinator may also schedule a 

practice session with you and the other speakers on the panel at the Conference.  The purpose of 

these practice sessions is to make sure all speakers are in agreement as to time allocations for 

their respective topics, leaving some time for interaction among the speakers, and to make sure 

the presentation runs as smoothly as possible.  During the actual presentation, the coordinator is 

responsible to keep track of the time and make sure the speakers are not exceeding their allotted 

time.  If a speaker is going over his or her time allocation, the coordinator may ask the speaker to 

take a minute to conclude the topic and then introduce the next topic and speaker.  During the 

presentation, the coordinator may ask questions of the other speakers.  You should also look for 

opportunities to interject comments.  A lively and interactive panel makes for a more enjoyable 

presentation. 


